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/- BATBEPAUKEHO:
) £ Micbkuii roiosa”

\ Jeouin JIA3YPEHKO
« YT »_ Bz, 120°53 poxy
ITHOOPMAIIIHA KAPTKA 7/ A

aAMIHICTPATHBHOI OCJIYTH 3 AePKABHOT peecTpanil pimienns npo BiaMiHy pimenns npo, - -
NPUIIMHEHHS OPHANYHOT 0cobH (KpiM rpoMachbKoro dbopmyBanHsn)
Binnia 3 nmurann nepxaBHoi peecTpanii BHKOHaB40ro Komirery JIr6oTHHCHKOT MichKOT pagu

Indopmanist npo cy6’exra naxanns aIMIHICTPATHBHOI NOC/IyTH
Ta/ab0 NeHTPy HagaHHA aAMIHICTPATHBHHX MOCJIYT

MicuesHaxomKeHHs

Binain 3 NOHTAaHb JIeP:KaBHOI peecTpamii
Komitery Jl000THHCBKOT MicbKOT paan
62433, Xapkisceka  obracme,  micmo
Cnobooicancwra, 26, xkab. 21

enTp Hananus aagMinicTpaTHBHHX MOCJIyT
JlrvoborunHChKOT MichKOT paan

62433, Xapxkiscoxa obracmo, micmo JIro6omun,
eyn. Ywaroea, 1 b

BHKOHaB4Y0ro

Jhobomun, — eyn.

[Hpopmartis
pobotu

00  PeXKHUMY

Biooin 3 numans oepoicasnoi peeccmpauii BK JIMP
Iloneninox,BiBTOpOK, cepena,n’aTrums 3 8.00 10 15.00
nepepsa 3 12.00m0 13.00
BUXIJTHI: HeaIA
«Lenmp naoanna aominicmpamuenux nocayay
[Toneninox — cepena 3 8.00 mo 15.00;
Yetsep 3 8.00 g0 20.00;
[T’srruns 3 8.00 xo 15.00
Cybota 3 8.00 1o 15.00 Ge3 nepepsu

Buxigawit: meains

Tenedon/dpaxc (moBimkm),
azpeca €JIEKTPOHHOI IOIITH Ta
BeO-calT

Bimnin 3 NHTAaHb Jep:KaBHOI peecTpauii
Komirery JIroGoTHHCEKOT MickKoT paan
men. (057)741-04-07

reestrator_lubotin@ukr.net

BHKOHaB4Y0r0

&

IenTp naganus agMinicTpaTHBHHX HOT A9y

JIro6oTHHCBKOT MicbKoT paan

men. (057)741-32-69

096-566-04-12
lubotin.miska.rada@gmail.com

HopmaTusni aktu, sxuvn PEeTrVIAMEHTYE€ThCSl HAAAHHSA aIMIHICTPATHBHOY OCIYTH

3akoHu YKpaiuu

3axon Ykpainu «IIpo mepkaBHy peecTpamiro IOPUIUYHUX OCi0,
(hisuuHMX 0Ci6 — M ANPHEMIB Ta FPOMaICEKHX (bopmyBaHb»

Axtu KaGirety Minictpis
Ykpaiau

AKTH HEHTPAIBHUX OpraHiB
BUKOHABYOI BJIaI1

Hakas Minictepcrsa roctuuii Ykpainu Bix 09.02.2016 Ne 359/5
«IIpo sarsepmxenns [Topsaky AepKaBHOT peecTpartii IOpHIAIHIX
0ci0, BisuuHuX 0Ci6 — MiANPHEMIIB Ta rPOMALCHKUX (bopmyBaHb,
IO HE MAKOTh CTATyCy IOPHAMYHOI OCOOM», 3apeecTpOBaHHUIA y
Minicrepersi roctnmii Yipainu 09.02.2016 3a Ne 200/28330;
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Haxa3 MinicrepcTBa roctuuii Ykpainu Big 23.03.2016Ne 784/5
«Illpo  sarBepmxenns Ilopsaky —yHKIioHyBaHHS HopTaly
CJIEKTPOHHHUX CEPBICIB IOPUAMYHUX 0cCi6, (isHunHx oCci6 —
IiNPHEMIIIB Ta TPOMAICEKUX (OPMYBAHB, 1[0 HE MAIOTH cTarycy
FOPHIMYHOI 0co0W», 3apeecTpoBaHui y MimicTepersi rocTuii
VYxpainu 23.03.2016 3a Ne 427/28557

YMoBH 0TpUMaHHs aaMiHicTpaTHBHOT MOCJYTH

IlincTaBa asist OTpUMaHHS
aIIMiHICTPaTHBHOI MOCTyTH

3BEpPHEHHS YIIOBHOBAXKEHOTO MPEICTABHUKA FOPUIUYHOT 0cOOH
(mani — 3asiBHHK)

Buuepnuuit mepenikx
JIOKYMEHTIB, HEOOXITHUX IS
OTPUMaHHS aJIMIHICTPaTUBHOI
IOCITYTH

IlpumipHuk  opuriHany (HOTapiadbHO —3acBimueHa KOIis)
PILICHHS YJaCHUKIB IOPHAMYHOI 0cO6H a60 BiMMOBiTHOIO oprany
IOPHINYHOI OCOOM, a y BHMIAIKax, HepenbadeHHX 3aKOHOM, —
pilleHHS BiIMOBIIHOTO JEPXKABHOTO Opramy PO BiAMIHY pillleHHS
IIPO TIPUIIMHEHHS IOPUTHYHOT 0COOH;

NPUMIDHUK ~ OpHUTiHany (HOTApialbHO  3acBigdYeHa KOITisT)
AOKYMEHTa, IO  3aCBiA4y€ IIOBHOB@XECHHS IpeJCTABHUKA
3aCHOBHMKA (Y4YacHHMKA) IOPHAMYHOI 0COOM — y pasi y4acTi
IIpCACTAaBHUKA 3aCHOBHMKA (Y4aCHHKA) IOPHIMYHOI 0COOH Y
NPUAHSATTI  pilICHHS yIOBHOBaXXEHHM OPraHOM yIpaBIiHHS
IOPHUIUYHOT 0COOH.

SIKIIO JOKYMEHTH MOJAIOTHCS OCOGHCTO, 3asSBHHK Ipen’ sBIIsie
AOKYMEHT, IO BIAIOBIHO JI0 3aKOHY [OCBimuye 0coby.

Y pasi NOaHHS JOKYMEHTIB IPEICTABHHKOM OIATKOBO
IIOJIA€TCS IPUMIPHHK OPHUTIHATY (HOTapiadbHO 3aCBiqueHa KOITisT)
AOKYMEHTA, IO MIATBEP/UKYE HOTO IIOBHOBAKEHHS (KpiM BUIIA/IKY,
KOJK BIJOMOCTI PO MNOBHOB@XKEHHS IBOTO IpeCTaBHUKA
MICTSITBCS B €III/IHOMy JEPKABHOMY peeCTpl IOPUAHYHUX OCi0,
isuunmx 0ci — mianpueMniB Ta rpoMaICEKUX bopmyBas).

JUist wine# mpoBeneHHs peecTpamifHUX it JOKYMEHTOM, III0
3aCB1IIU[y€ TOBHOB&KCHHS MPEJICTABHUKA, € JOKYMEHT, IO
HII[TBep,ZDKyG IIOBHOBAXXCHHS 3aKOHHOTO IIPEICTABHUKA 0COOH, a0
HOTapiaJbHO ITOCBIYeHa N0BIpEHICTh

Crioci6 mogaHHs JOKyMeHTIB,
HEOOXINHUX VIS OTPUMAHHS
aJIMiHICTPaTHBHOI MOCIyTH

1. V nanmeposiit (Gopmi DOKYMEHTH NONAIOTECS 3aASBHHKOM
0co0UCTO a60 MOLITOBUM BiAIPABICHHSIM.

2. BenekTpoHHi (GopMi HOKYMEHTHIONAIOTHCS yepe3 moprai
CIIEKTPOHHUX CEPBiCiB*

10

[InatHicTs (6Ge30mmnatHicTs)
HaJlaHHs aAMIHICTpaTHBHOT
HOCTYTH

Besomnatao

11

Crpox Haganus
aJIMiHiCTPaTHBHOI [IOCIYTH

JlepkaBHa peecTtpallis IpOBOIUTECS 3a Bi}lcyTHOCTi HiJICTaB Jis
3YNMHCHHS DO3MIIANY NOKYMEHTIB Ta BIAMOBH Yy JepsKaBHil
peGCTpauu IPOTATOM 24 TOIMH MiCNIs HaIXOJKEHHS TOKYMEHTIB,
KpiM BHXIJTHHX Ta CBATKOBHX JIHiB.

3YNUHEHHS pO3IJISAY MOKYMEHTIB 31iHCHIOETCS y CTpOK,
BCTAHOBJICHUH [UTs I€PKaBHOT peecTpaltii.

CTpoK 3yNMMHEHHS pO3[NsiAy JOKYMEHTIB, MOJAHHX JUIS
JIEPIKABHOI peecTpalii, CTAHOBUTH 15 KaleHNapHHUX IHIB 3 JIaTH iX
3YNUHEHHS

12

[lepenix mincTas s 3yMTHHEHHS
PO3IIIsy JOKYMEHTIB, [T0JaHUX

ITonanns noxymeHTiB aGo BimoMocTeil, BU3HAYEHHX 3aKOHOM
Yxpainu «IIpo nepxaBHy peecTparliio IOpHIMUHIX OCi6, bi3uuHuX
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JULS IepIKaBHOI peecTparii

0Ci0 — MiAPHEMIIB Ta rpOMaIChKHX dopmyBaHb», He B MOBHOMY
o6cs3i; :
HEBI/IMOBIIHICTh TOKYMeEHTIB BHMOTaM, YCTaHOBJIEHUM CTATTEIO
15 3axomy Vkpainu «IIpo ACPKABHY PEECTPALII0 FOPUANYHIX
oci6, pizmynux oci6 — MIAPHEMIIB Ta FPOMaICHKIX bopmyBaHb;
HEBIANOBINHICTS  BimOMOCTeH, 3a3HAYeHMX y 3agBi mpo
ACPKABHY DEECTPalilo, BIIOMOCTSM, 3a3HAYCHUM Y JIOKyMEHTaX,
HONIaHMX JJI1  Jep)KaBHOI peecTpamii, a6o BIZIOMOCTSIM, 1[0
MICTATBCS B €muHOMY ACPKABHOMY DEECTpl IOPHINYHHX OCi0,
}isnunnx oci6 — mianpremis Ta TPOMAZICBKUX (OPMYBaHB;
HEBIAIIOBIIHICTE BIIOMOCTEH, 3a3HAYEHHX Yy JOKYMEHTax,
TIONIAHKX NI IEPHKABHOI PeeCTparlii, BiIOMOCTAM, 110 MICTSThCS B
€xuHomy nepxaBHOMY PEECTpI FOpUAHYHIX 0Ci6, hizudruX 0ciG —
MIPHEMIIIB Ta TPOMAICEKIX (bopmyBaHb;
NONIaHHA  NOKYMEHTIB 3  MOpYUIEHHSM  BCTAHOBJIECHOIO
3aKOHONABCTBOM CTPOKY JUIs iX MOJAHHS

13 |Ilepenix miacTas qis Bigvosu y
JAepXKaBHIH peectparii

JloxymenTu nonano ocoGoio, sxa He mac Ha € IOBHOBAXEHb,

y €xunomy nepskasHOMY peectpi ropuamyHuX 0ci6, hizHunmx
0ci6 — miampuemuis Ta TPOMaACEKUX (OPMYBaHb MIiCTATHCS
BIIOMOCTI IIpo cynoBe pimreHHs IOJ0 3a00POHU TPOBENCHHS
PeecTpaniitHol aii;

HE YCYHYTO MIJACTABH [JIA 3yHHHEHHS PO3riIsiny NOKYMEHTIB
IIPOTATOM BCTAHOBJIEHOTO CTPOKY:;

AOKYMEHTH TMOJaHI [0 HEHANEKHOTO Cy6’eKTa JIEpKaBHOT
peecTparii;

NOKYMEHTH CylepedaTrb BHMOIaM Koncruryuii ta 3akomis
Ykpainn

14 | Pesynbrat Haganns
aJIMIHICTPATHBHOT MTOC/TyrH

Brecennst Bigmosinroro 3amucy 10 €aMHOTO  JIepsKaBHOTrO
PCECTPY IOpHAMYHMX 0cCi0, (isuyHuxX oci6 — HiANPHEMIIB Ta
IPOMAJZICEKUX (OPMYBAHE;

NOBIIOMJICHHS  TIpO BIZIMOBY y JepiKaBHiif peecTpamii i3
3a3HAUCHHSIM BUKIIOYHOIO NEPeTiKy MiACTaB /UIS BiAMOBH

15 |Cnocobu OTPUMAHHS BiAIOBIIi
(pe3ynbTary)

Pesynpratn magamns aJIMIHICTPATHBHOI MOCIyrH y coepi
ACPIKABHOI peecTpanii B eJeKTpOHHiH (opmionprtoIHIOIOTECS Ha
NOpTaji eNeKTPOHHHX CEepBiciB Ta AOCTYNHI Juig iX momryky 3a
KOJIOM JOCTyTIy.

Y pasi BinMoBH y nepikasHiii peecTpanii JoKyMeHTH, moaani s
ACPIKABHOI peecTpalii, HOBEPTAIOTHCS (BHIAIOTECSI, HAZCHIAIOTHCS
NOLITOBUM BINPABICHHSIM) 3aSBHHKY He Mi3HiIue HACTYITHOTO
poG0oY0ro JHS 3 JHSA HamXOKEHHS BiJl 3asBHUKA 3asBU Ipo ix
IIOBEPHEHHS

* [Micna poonpawiosans TOpTany eIeKTPOHHUX CepBiciB, skuii Gyne 3abe3neuyBaTin MOKIMBICTb NOJAHHS TAKHX JIOKYMEHTIB B €/IEKTPOHHi#i (hopmi




npouecy HaJJaHHsl AAMIHICTPATUBHOT MOCJIYIH

TEXHOJIOI'TYHA KAPTKA

SATBEPJUKEHO:
Flo Kkiii TojioBa- -\

Y,

|| UIéominlJTABYPEHKO

\\\A_s_svv A 20 _~ 5 poky

«/lep:kaBHa peecTpanis pileHHst IPo BiAMiHy pilIeHHs PO IPHIMHEHHS IOPUAUYHOT 0CO0M»

Ne Etanu onpaumoBaHHsi 3BepHEHHS PO HAJaHHS Binnosinansua CrpykTypHi niaposainu, Mis1, CTpoKH BUKOHAHHS €TaNiB
aaAMiHICTpaTHBHOI NOC/IYIrH BiANOBifaJILHI 32 eTanu

3/n ocoda pilieHHst (nif, piteHHs)

1 1.1.IIpuiHATTS. JOKYMECHTIB 3a OIIMCOM, KOITisi HepxaBuuii | Biguin 3 nutans [Tpuitasitrs VY neHb HaJx0 KEHHs
SIKOTO B JIEHb HAJXOJ/XKCHHS JIOKYMEHTIB peecTpatop | AE€pKaBHOI peecTpamii | JOKyMEHTIB
BUJACTBCs (HAACHUIIAETHCS  IOIITOBUM BUKOHABYOI'O KOMITETY
BIIIPABJICHHSIM) TOJIOBI JIIKBiIaiiHOT KoMicii JIx000THHCHKOT MICBEKOT
abo ynoBHOBaXKEHIH HUM 0c06i 3 BIAMITKOIO PO .. paau
JIaTy HaJaXO/HKEHHS TOKYMEHTIB AIMIHICTPAT
1.2. Jlata HaIXO/DKEHHST  JJOKYMEHTIB JUISl op LIHAITy
IIPOBEJICHHSA JIEPXKABHOI peecTpartii
IOPUIMYHOT  0COOM BHOCHTBCS JIO KYpHAITy
O0JIIKY peecTpalliiHux Jiii

p. 2.1. IlepeBipka JOKYMEHTIB Ha BiJICYTHICTh Hepxapunii | Bijyiin 3 nutanb [lepeipka Onune pobouwnii eHs 3
MiJCTaB JUIS 3QJTHIIEHHS JOKYMEHTIB 6e3 peectparop JIepKaBHOI peecTpauii JIOKYMCHTIB JIATH HAJIXO/HKCHHS

po3rIIsI Ly

BMKOHABUYOI'O KOMITETY
JIF000TUHCHKOT MICHKOT
panu

JIOKYMEHTIB
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2.2. Y pa3i NpuiHSTTS pileHHs PO 3aIULICHHS
AOKYMEHTIB 6e3 pO3IiIsify rofoBi JikBigawiitHoi KoMicii
abo ynoBHoBaxkeHiil HUM 0co6i He mizHile HACTYITHOTO
poboyoro HA 3 #atH iX HaIXOMmKEHHS Jep>KaBHUM
PCECTPATOPOM BUIAIOTHCS (HAACHIIAETHCS MOLITOBUM
BIATPABJIEHHAM) BiANOBINHE MOBIIOMICHHS i3
3a3HAYCHHAM TIJICTAB 3aNMIICHHS JIOKYMEHTIB 6e3
POSTIALY Ta JOKYMEHTH, IO MOAABAIHUCA TSl IPOBEICHHS
JCpKABHOT peecTpauii pilleHHs Mpo BiAMiHy pirueHHs
PO NPUIMHEHHS FOPHANYHOT 0COOH, BIAMOBIAHO 10
onucy

2.3.3a BiCYTHOCTI MifCTaB IS 3aMMIICHHS
JOKYMEHTIB, iKi MOJaHI /U1 NpOBEACHHS JepaKaBHOT
peecTpauii pilieHHs npo BiaMiny pitenus npo
MPUNMHEHHS FOPUAMYHOT 0cO0H, 6e3 posrnsmy,
BHCCEHHA 10 €AMHOrO IEPIKABHOTO PEECTPY FOPHAMIHIX
oci6 Ta Qisnunmnx oci6-nianpuemuis 3anucy npo
ACpKaBHY pEECTPaLiio PillleHHs PO BiAMiHY pilueHHs
NpO NPUIMHMHEHHS FOPUIUMYHOT 0COOH.

HepxaBHuii
peectparop

Binnin 3 murans aepsxasroi
peecTpauil BHKOHaBYOTrO
Komirery JIFo60TUHCHKOT
MiCBKOT paau

ITepeBipka 10KyMeHTIB

Onun poboynit geHs 3 gaTu
HAIXOJDKEHHST TOKYMEHTIB

(O9)

Bunaua (nancunanus nowrosum  Bianpasnenuam 3
OMHCOM  BKJIAJACHHS) rOJI0BI JIKBinaUiitHOT KoMicii
(nikBinaTopy) abo yrnoBHOBaXeHiii HUM 0COOI noAaBaucs
AJIA IPOBCACHHSA  IEpKaBHOT peecTpalil pilueHHs rpo
BIZIMIHY PILICHHS PO NPUMHHEHHS OPUAUMYHOT
0cobwu.

JlepxaBHuit
peectparop

AJMIHICTpaT
op LIHAIly

Binain 3 nutans nepxasnoi
peecTpauii BUKOHaBYOTro
KoMiTeTy JIF060THHCbKOT
MICBKOT paau

Odopmaenns -
JIOKYMEHTIB 10 BUa4i

He nisniwe nactynuoro
pobouoro aus

3 JIaTH [POBEJEHHS
NepKaBHOT peecTpariii
NPUITUHEHHS FOPUAUYHOT
ocobu

MOKIUBICTL OCKapIKeHHS pileHHS pe3ysibTaTiB HajaHHs
aJAMIHICTPAaTUBHOI OCITYTH y CYIOBOMY [OPSJIKY

Y TepmiH BCTaHOBNEHMi
cT. 99 Konekcy
a/IMIHICTPAaTUBHOTO
CYIOUMHCTBA YKpaiHu

Mii abo GesnisbHiCTL nepiKaBHOrO peecTparopa MoKy T OyTH OCKapikeHi 10 cyy.




